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Agenda

Optimizing your Staff Member Module
=  Updating Account Information
=  Sorting and Filtering
=  Choosing Students to View

Account Maintenance
=  Starting a New School Year

Licenses and Lead Teachers
=  Assigning Lead Teachers
=  Using the Team Feature

Additional Teacher Tools
. Using Single Sign-on Options
=  |mporting Student Data

. Accessing Training Resources
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U Road Live Set-up Tips: Back o School withRead Live
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!J Read Live Set-up Tips: Back to School with Read Live

Optimizing your Staff Member Module ]

For more i on setting up.

Updating Account Information
or

account, including designating the Main Account Contact. To update
your account information:

1. From
Administration.

2. On the Account page, update the account’s name or assign a
new Main Account Contact as necessary.
3. ClickSave.

Sorting and Filtering

tofind

access. Use
alistdown i
helpful
To use sorting and fltering:

meet 5
d need ol set.

1. Clickthe name of a column to sort by that column. Click the
name again to sort in the opposite direction.

2. Clickthe filter icon to the left of each column’s name (
to narrow a list using that column. You can choose various
ways to narrow the list,including showing only entries that
‘contain the text you enter.

3. Click Apply Filter to update the list using your criteria.

4. Click icon d
fitter.

Choose Students to View

students, or sets of students, is done through the choose students to
view search option, which is located in the upper left side of the
screen.

. i  you are
search.
fields, button in the
criteria window to view your list of students.
thatis

. To
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your Read Live account:

o The Navigation Menu in the Staff
I
« Sorting and Filtering
Updating Account Information
« Advancing Student Grades by
Starting a New School Year

« Licenses and Lead Teachers

« The Team Feature

«  Enabling Single Sign-On for your
account’s students

Read Live Native login import
 UsingloginAs
e Training Resources for Teachers

For additional support:

 Read Live Help Page

still have questions?

. ontact us online
«  Email Support@ReadNaturally.com
« Call us 2t 800-788-4085
Our support team is available
Monday-Friday 8:00-5:00 CST

Back to School with Read Live
‘Webinar Handout
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Read Live Home

Account & School Administration

« Addledit schools
+ Adjust school licensing
+ Update account contact

LT R

Student Activity
View recent student work across all applications

« Place students and adjust assignments
« Help waiting students

« Loginas students

« Customize student options

Subscription Agreement | Privacy P

Responsible Disclosure

Read Live Home Screen

YYour Account ID: 000

Staff Member Administration

« Add/edit staff members.
« Reset staff passwords

LGS

Team

« Add Teachers and Read Live Assistans to your
team so they can access the Waiting List to
help your students

Help | Contact Us.

Account Administrat

Student Administration

« Import students

single sign-on setup

Adaldelete students

- Edit student status, grade, homeroom, school
etc

« License students

« Addleditidelete homerooms

« Starta new school year

°@e
'&‘

My Groups

« Organize students into groups (for my use only)
« Editmy groups

©2011—2025 Read Naturally, Inc. All rights re

Details for Account 000

Account License Summary

Updating Account Information

Schools & Licensing

Account Administrator v g Log Out

Assigned to Students

Delete School

Main Account Contact @

Administrator, Account

Enable recording features @
(0 Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Subscription Agreement | Privacy Policy

30 total licenses School Ucenses
7 available ficenses @ Lincoln School any avaiabie
2030/07/03 subscription ends
Sehool Four 10 reserved
Need o renew or add lienses (o your account?
Contact Read Naturaly to discuss options. School One 6 reserved
School Three any avaiabie
Account Settings School Two any avaiabie
Account Name Springfied Elementary any avaiabie
Read Naturally District (Demo) Springfield S¢ any available

Total licenses assigned to students (all schools): 8

Responsible Disclosure

Help

Contact Us.

o
'

1 [Dete]
2 [Deete]
o [Deete)
° [Deete]

0112025 Read Naturally,
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Add School

Account Administrator

Details for Account 000

Account License Summary

30 totat censes o i Rosgned o Students DeeteSchos!
7 available licenses @ it p—rTy ™ =]
2030107103 subscription ends
S e o A e B i o 1o 2 (bekes]
Contact Read Naturally o disciiss options. School One 6 reserved 1 [Delete
Scrol e S : [Deiee)
Account settings Schooi Two any avible 2 [Deiee]
hccound Rame Springhied Bemenary any avible o =]
Read Naturally District (Demo) Springfield School any available o [Delete]
Main Account Contact @
Administrator, Account -

Enable recording features @
(0 Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Total licenses assigned to students (all schools): 8

nsible Disclosure | Help | Contact Us.

Subscription Agreement | Privacy Policy | R

School Details

4 Account > School Details Account Administrator v g Log Out

School Information
“Required

*Senool Name
Schaol Four
Read Naturaily Live Licensing & g ez o e

O School can use any avalianie icenses within the account Schools need a license for each student who will use the program. ©n Ihis page. you specily how
‘schools receive Ihose licenses.

Reserve exactly fhis many lcenses

b G + School.can use any available licenses enabies the school 1a use any censes i he
account that are not aiready reserved for of n use by another school, 00 a irst-come, ist
There are curently: padhnt
. ty this many licenses 1 number of beenses for the school
* 17 leenses avadabie to msene @ The school can use s 10 the specified number of licenses, but no more. These reserved
= 0 hcenses assigned fo students in this school licenses are not available to other schools in the account

Save & Ciose o]

Copyright © 2025 Read Naturally, Inc. 6 Back to School with Read Live
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Delete School Option

Account Administrator

Details for Account 000

Schools & Licensing

Add School
Account License Summary

30 total licenses School Ucenses Assigned to Students
7 avalable icenses @ Lincoln School any avaiabie 4 (Detere]
2030/07/03 subscription ends
Sehool Fou 10 reserved 3 (Detere]
Need o renew or add lienses (o your account?

Contact Read Naturaly to discuss options. School One 6 reserved 1 (Delete

School Three any avaiabie 1 [Delete

Account settings School Two any avaiabie 2 (Delets
Account Name Springfied Elementary any avaiabie 3 (Detere]
Read Naturally District (Demo) Springfield School any available o [Delete

Main Account Contact @

Adminitrator, Account v
Enable recording features @
() Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Total licenses assigned to students (all schools): 8

Subscription Agreement | Privacy Policy | Responsible Disclosure | Help | ContactUs

ive Set-up Tips: Back to School with Read Live

’J Read

Optimizing your Staff Member Module e

Updating Account Information your Read Live account:

Or T the

account, including designating the Main Account Contact. To update o TheNavigation Menu jn the Staff
Your account nformation: Member Module

1
* Sorting and Filtering

1
«  Updating Account Information
Administration. : :: Y e 5
2. Onthe Account page, update the account's name or assign a B e
a New School Year
new Main Account Contact as necessary. Starting.
3. Click Save. o Licenses and Lead Teachers
« The Team Feature
Sorting and Filtering «  Enabling Single Sign-On for your
rting and fittri i jortofind account's students
atistdown meet oo e e
- « Usinglog
helpful d need ol ! /s

To use sorting and filtering: * Training Resources for Teachers

1. Clickthe name of a column to sort by that column. Click the
name again to sort in the opposite direction.

2. Clickthe filter icon to the left of each column’s name ( = )
to narrow a list using that column. You can choose various
ways to narrow the list,including showing only entries that
‘contain the text you enter.

3. Click Apply Filter to update the list using your criteria.

For additional support:

 Read Live Help Page

still have questions?

4. Click icon d o Contact us online
filter. *  Email Support@ReadNaturally.com
o Call us at 800-788-4085
Choose Students to View Our support team is available
3 ile. Monday-Friday 8:00-5:00 CST
students, or sets of students, is done through the choose students to
view search option, which s located in the upper left side of the
screen.
. i . you are
search,
fields, button in the
criteria window to view your list of students.
.« T thatis
Copyright © 2025 Read Naturally. Inc. Page10f3 Back to School with Read Live
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Sorting and Filtering

Account Administrator

Details for Account 000

Schools & Licensing

Add School
Account License Summary

7 avalable icenses @ Lincoln School any available 4 Delete

2030/07/03 subscription ends

Need to renew or add licenses to your account? bl Mo 9 ‘M

Contact Read Naturally o disciiss options. School One 6 reserved 1 [Delete

Scrol e S 1 [Deiee)

Account settings Schooi Two any avible 2 [Deiee]

hccound Rame Springhied Bemenary any avible o =]

Read Naturally District (Demo) Springfield School any available o [Delete]

Main Account Contact @

Administrator, Account -

Enable recording features @
(0 Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Total licenses assigned to students (all schools): 8

Subscription Agreement | Privacy Policy | Responsible Disclosure | Help | Contact Us

Sorting and Filtering

Account Administrator =Log out

Details for Account 000

Schools & Licensing

Account License Summary

30 total censes Sehoot i Rosgned o Students Deete Schos!
7 available licenses @ it p—rTy ™ =]
2030107103 subscription ends
S e o A e B i o Jorsiae 2 (bekes]
Contact Read Naturally o disciiss options. School One 6 reserved 1 [Delete
Scrol e S 1 [Deiee)
Account settings Schooi Two any avible 2 =]
hccound Rame Springfied Bementary any avible o =]
Read Naturally District (Demo) Springfield School any available o [Delete]
Main Account Contact @
Administrator, Account -

Enable recording features @
(0 Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Total licenses assigned to students (all schools): 8

Subscription Agreement | Privacy Policy | Responsible Disclosure | Help | Contact Us

Copyright © 2025 Read Naturally, Inc.
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Sorting and Filtering

Account Administrator

Details for Account 000
Schools & Licensing

\\ E=1

Account License Summary

30 total licenses School Licenses Assigned to Students Delete School
Tavakdbie kcenses © Lincoln School any avaiable 4 Delete

2030/07/03 subscription ends

Need to renew or add licenses to your account? bl Mo 9 ‘M

Contact Read Naturally o disciiss options. School One 6 reserved 1 [Delete

Scrol e S 1 [Deiee)

Account settings Schooi Two any avible 2 [Deiee]

hccound Rame Springhied Bemenary any avible o =]

Read Naturally District (Demo) Springfield School any available o [Delete]

Main Account Contact @

Administrator, Account -

Enable recording features @
(0 Require MFA for Teachers and RL Assistants @

Go to Staff Members Page

Total licenses assigned to students (all schools): 8

Subscription Agreement | Privacy Policy | Responsible Disclosure | Help | Contact Us

Sorting and Filtering

Account Administrator al.og Out

Details for Account 000
Schools & Licensing
30 total icenses Licenses Defete School
7 avatatie Icenses © prrers i [ooee]
2020107103 subiscriptien ends. =
[ y— o [ eiete
Moed 1o ramew or ag licenses 10 your sccounct
Contact Ruad Naturaly to discuss o3 Grecerved ' |Detets]
any avaitable 1
Account Settings. i 2
Aceount Name ary avaiable 0
Read Naraly Distict (Demo) sry avaiable 0
Main Account Contact @
Administrator, Account =
Enable recarding features @
[ Require MFA for Teachers and RL Assistants @
6010 Statf Memaers Page
an scnosis) 8
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Sorting and Filt

Details for Account 000

30 total icenses
7 availatie licenses @
2030/07103 subscription ends

Moed 1o ramew or ag licenses 10 your sccounct
Contact Ruad Natural to discuss oations.
Account Settings.
Aceount Name
Read Naraly Distict (Demo)
Main Account Contact @
Administrator, Account
Enable recarding features @
[ Require MFA for Teachers and RL Assistants @

SUDSCHpoN ADreeme

Schools & Licensing

Add School

School 7 1 <

| | Contains .

E‘schnoi |

[ ooy |

Go1o Staff Members Page

al scnodis) 8

Account Administrator

s Defete School

[(po)
[ eiete

[Deiete]

Deiete]
[Beiee]
(o)

Details for Account 000

30 total icenses
7 availatie licenses @
2030/07103 subscription ends

Moed 1o ramew or ag licenses 10 your sccounct
Contact Ruad Natural to discuss oations.
Account Settings.
Aceount Name
Read Naraly Distict (Demo)
Main Account Contact @
Administrator, Account
Enable recarding features @
[ Require MFA for Teachers and RL Assistants @

SUDSCHpoN ADreeme

Go1o Staff Members Page

Schools & Licensing

al scnodis) 8

Reset Filter

Account Administrator

Assigned to Students.
N
o
1

Defete School

[pete
[ Delete |
(=)

Deiete]
[Beiee]
(o)
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Optimizing your Staff Member Module

Updating Account Information
or

account, including designating the Main Account Contact. To update
your account information:

1. From

Administration.

On the Account page, update the account’s name or assign a
new Main Account Contact as necessary.

Click Save.

Sorting and Filtering

rting and filteri g ier to find
access. Use

alistdown meet . Thi

helpful d need ol set.

To use sorting and fltering:

1. Clickthe name of a column to sort by that column. Click the
name again to sort in the opposite direction.

2. Clickthe filter icon to the left of each column’s name ( = )
to narrow alist using that column. You can choose various
ways to narrow the list,including showing only entries that
‘contain the text you enter.

3. Click Apply Filter to update the list using your criteria.

4. Click icon d
fitter.

Choose Students to View

students, or sets of students, is done through the choose students to
view search option, which is located in the upper left side of the

screen.
. i  you are
search.
fields, button in the
criteria window to view your list of students.

. To thatis

Copyright © 2025 Read Naturally,Inc.
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Read Live Webinar

!J Read Live Set-up Tips: Back to School with Read Live

For more information on setting up

your Read Live account:

o The Navigation Menu in the Staff
Member Module

« Sorting and Filtering

« Updating Account Information
*  Advancing Student Grades by
Starting  New School Year

« Licenses and Lead Teachers

o TheTeam Feature

«  Enabling Single Sign-On for your
account’s students

Read Live Native login import
 UsingloginAs
e Training Resources for Teachers

For additional support:

 Read Live Help Page

still have questions?

. ontact us online
«  Email Support@ReadNaturally.com
« Call us 2t 800-788-4085
Our support team is available
Monday-Friday 8:00-5:00 CST

Back to School with Read Live
‘Webinar Handout

Read Live

« Place stu

Subscription Agreement

Account & School Administration

« Addledit schools
« Adjust school licensing
« Update account contact

4 alEd

View recent student

« Help waiting students
« Loginas students
« Customize student options

Privacy P

Home

YYour Account ID: 000

Staff Member Administration

=]

« Add/edit staff members.
« Reset staff passwords

LGS

Choose Students to View

Account Administrator w

Student Administration

« Import students
+ Single sign-on setup
« Adaldelete students
- Edit student status, grade, homeroom, school

« License students
« Addleditidelete homerooms
« Starta new school year

Student Activity Team My Groups
Vork across al applications
+ Add Teachers and Read Live Assistans fo your + Organize studenis into groups (for my use only)
and adjust assignments team 5o they can access the Waiting List to « Edtmy groups

help your students

Responsible Disclosure | Help | ContactUs

©2011-2025 Read Naturally, Inc. Al ights re
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Choose Students to View

= A StudentActviy Account Administrator w

Q Choose students 10 view

Lo Teacher. o Lead Teaches X

Name Waiting LoginAs Last Login

Read Live Student Activity
« “This page allows you 1o quickly review student activiy across all Read Live
‘appications. i0enlitying SIuents Who nEed IeRventon

- Active, licensed o this list To assign [
use the Stugent Setup page

= You can select students using the search feature.

+ By defautt, stucents for whom you are the L ead Teacher arc isted on this page
1 you are not @ Lead Teacher for any stuents, icensed students wihoul 3
Lead Teacher are listed

turady, inc. All ight

Choose Students to View

Account Administrator w

Demcten Clear Selecied |

Name waiting LoginAs Last Login

O © Amadubi Lopn 540aysago

O © Mo Cnomiin Logn 1 days ago

[ ] Logn 48 days ago

O @ LeeHer Logn 50 days ago

0 e Logn 1 dayago
Dl Logn 1 gays ago

[ © Abby Smith Logn

© et Smin Logn

i Logn

Copyright © 2025 Read Naturally, Inc. 12 Back to School with Read Live
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Choose Students to View

9 Please select search criteria.

Choose Students to View

9 Please select search criteria.

Copyright © 2025 Read Naturally, Inc. 13 Back to School with Read Live
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Choose Students to View

Student Activity Account Administray

@ Apphcatio

pecific Act

Q Choose students 10 view

Pt rame: dnra

\ Name Waring LoginAs Last Login
0 Loam 54 days ago

ibke Disclosure | Help | Contact

Choose Students to View

Student Activity Account Administrator v

Apphcatio

pecific Act

Q Choose students o

Name Waiting LoginAs Last Login
© AnnaAuod teon 54 days ago
Application Current Step StoryExercise Assignment © Last Activity
o ‘ Read Naturaity Live o Setect a Story o Seq 56 Siory 130 wepm 3 54 days ago =) =
) b One Minule Reader Live @ selectastoy D Level2 Cool Creatures ®

ibke Disclosure | Help | Contact

Copyright © 2025 Read Naturally, Inc. 14 Back to School with Read Live
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Choose Students to View

Student Activity Account Adminstralor w ) Log Oul
Q che 510 view
Clear Selected |

Name wating Logina: st Login
© Logn 54 days ago.
o Logn 11 days ago
0 Logn 5 90
©Le Legn 50 days ago.
© e Logn 1dayago
© i Logm aays ago
© At Logn
© Jen Legn
@ o

Subscripion Agreement. | Pivacy Polcy | Responsibie Declosure | Help | Contact Us © 20112026 Read Naturally, Inc. All ights feserved

Back to School with Read Live
Account A(T:Iditirc])nal
Maintenance €acher
Tools
(D
U 9, 9, 9]
Optimizing Licenses
Your Staff and Lead
Member Teachers
Module
[
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Account Maintenance

Account Maintenance

‘Advancing Student Grades by Startinga New School Year

advancing students in their account
tudents, and optianally remaving li and
Lead Only Account
access this feature. To reset all students to begin a new schoal year:
1. Logintothe Staff Morber
2. From i select Student Administration, and then
dlick New School Year Administration.
3. On the Start aNew School Year page, select an option:
a Select dLead cti
; 2) romovo
(@) remove all students' icenses and Lead Teachers
b, Seloct Retain licenses and Lead Teachers to (1) advanca all active
all students' licenses and Lead Teachers.
4. ClickSave & Close.
5. Click Change ALL Students Lo canfirm.

Licenses and Lead Teachers

Lead Teachers
ALead Teacher can be assigned when a student is given a Read Nalurally Live license,

oa
However, ifthe load teacher is unknown, you can assign a student a license and
uncheck the box next 1o Lead Teacher Lo leave thal section blenk. Al students who do
nat have alead teacher will appear on the Student Activity page for all teachers. Any
toacher can have alead i

Astudent's Lead Teacher s the staff member who makes educational decisions in
Read Naturally Live for thal student. Lead Teachers are respansible for initially placing
their students, adjusting their students' series, levels, and goals, customizing their
story options, and viewing their reports ta monitor progress.

changes to students for whorn they are the Lead Teacher. For cxample, a
teacher can remove the license of a student for whom they are the Lead
Toacher, i has a different Load
membersin ini or rdinat
roles can make changes for students with any Lead Teacher.
Inthe Student Module: Any staff member an assist any student. For
m

amplo,
they are that student's Lead Teacher.

ReJdNTLugally

Copyright ® 2025 Read Naturally. Inc. Page 20f3 Backto School with Read Live
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€ad

Read Live Home

Account & School Administration

« Addledit schools
+ Adjust school licensing
+ Update account contact

LT R

Student Activity

View recent student work across all appications

« Place students and adjust assignments
« Help waiting students

« Loginas students

« Customize student options

Subscription Agreement | Privacy Poli

| Responsible Disclosure.

YYour Account ID: 000

Staff Member Administration

« Add/edit staff members.
taff passwords

LGS

Team

« Add Teachers and Read Live Assistans to your
team so they can access the Waiting List to
help your students

Help | Contact Us.

Home

Account Administrator w

Student Administration

« Import students

single sign-on setup

Adaldelete students

- Edit student status, grade, homeroom, school
etc

License students.

Addleditidelete homerooms

« Starta new school year

'&‘
My Groups

« Organize students into groups (for my use only)
« Editmy groups

Student Administration

Student Administration

Student Import

iasse using te stuo

e

Application Access

o

Single Sign-On Setup

stusents log in

Homeroom Management

+ Aogieo

Account Administrator al.og Out

Student Setup

New School Year Administration

Copyright © 2025 Read Naturally, Inc.
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students
~ N

Start a New School Year

Begin 3 new school year for all students in the account

Clicking Save & Close will

' Advance all students by one grade
&/ Remove all homeroom assignments
' Either

) Remove licenses and lead teachers from all students

@ Retain licenses and lead teachers for all students
Mote: If you choose this option, each lead feacher must remove student icenses for his or her current students before anvther teacher can become the lead teacher for those

Important!

. udents are not accidentally ice, by different people
« Complete this action when students are unlikely 1o be using the system (e.g., before the school year beging)
= If you want to change the grade o homeroom for some, but not all students, instead use Change Grade or Change Homeroom on the Student Setup page

turady, Inc. All fight

Change ALL Students

e Are you sure?

Waming! The selected changes will be made to all students in this
account.
You cannot undo this action.

Change ALL Students et

Copyright © 2025 Read Naturally, Inc. 18
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Back to School with Read Live

Account Additional
Maintenance Teacher
Tools
=
@ D O O
Optimizing Licenses
Your Staff and Lead
Member Teachers
Module

Q

oo

Licenses and Lead Teachers

Copyright © 2025 Read Naturally, Inc.
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Account Maintenance

Advancing Student Grades by Startinga New School Year

advancing students in their account
students, and optionally removing U and
Only Account
access this feature, To reset all students to begin a new school year:
1. Login tothe Staff Mermber
2. From select Student dthen
dlick New School Year Administration.
3. On the Start aNew School Year page, select an option:
a Select dLead ot
; 2) romovo
(@) remove all students' icenses and Lead Teachers
b, Seloct Retain licenses and Lead Teachers to (1) advanca all active
all students' licenses and Lead Teachers.
4. ClickSave & Close.
5. Click Change AL Students Lo canfirm.

land Lead Teachers

LeadTeachers

ALead Teacher can be assigned when a student is given a Read Naturally Live license,
ey - .

However, if the lcad teacher is unknown, you can assign a student alicense and
uncheck Lhe box nex! 1o Lead Teacher Lo leave Lhal section blank. Al students who do
nothave alead teacher will appear on the Student Activity page for all teachers. Any
teacher can i

have alead

Astudent's Lead Teacher s the staff member who makes educational decisions in
Read Naturally Live for thal student. Lead Teachers are respansible for initially placing
their students, adjusting their students' series, levels, and goals, customizing their

1 and viewing their reports ta monitar pr 3

changes to students for whorn they are the Lead Teacher. For cxample, a
teacher can remove the license of a student for whom they are the Lead
Toacher, i i
Teach

tt Load
membersin ini or rdinat
roles can make changes for students with any Lead Teacher.

+ Inthe Student Module: Any staff member Gan assist any student. For
ample, i inga story,
they are that student's Lead Teacher.
Copyright © 2025 Read Naturaly Inc. Page20f3
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- Addledit

- Upaat

« Place stu

Subscription Agreement

Account & School Administration

« Adjust school licensing
account contact

4 alEd

View recent student

« Help waiting students
« Loginas stu
« Customize student options

ead Live Home

Read Live Home

YYour Account ID: 000

Staff Member Administration

=]

ools « Add/edit staff members.
staff passwords

LGS

Student Activity Team

work across al applications

« Add Teachers and Read Live Assistans to your
team so they can access the Waiting List to
help your students

fs and adjust assignments

s

Privacy P

Responsible Disclosure | Help | ContactUs

Account Administrator w

Student Administration

Import students

single sign-on setup

Adaldelete students

- Edit student status, grade, homeroom, school

ense students,
« Addleditidelete homerooms
« Starta new school year

My Groups

+ Organize students into groups (for my use only)
« Editmy groups

©2011

2025 Read Naturally, Inc. Al fights e
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Student Licensing

= @A StudentAdministration

& o

Student Import

Single Sign-On Setup

Student Setup

uterits log In ¥

grade, nomercom,

Q =

Application Access Homeroom Management New School Year Administration

censes en masse + Aogiectigelets Nomerooms - Remove ail Students' Benses ang

teachers

icaions en masse - Remove ail st

nce &l stude

turady, inc. All ight

View stugents a1 2 students atnis scnool eurrentiy nave licenses.

8 more licenses are avaliable.
07/03/2030 account subseription ends

School Two -

To provide students access to Read Live:
1. ASsign boenses 10 students

2 Assign Lead Teachers (optional)

3 Assign appicalions as nesded

Wiy am | seeing these students? [(Cear seiectea
Last Name Fest Narme Geade Licere @ Lead Teacher e RLEP@ WO oMIL@
+ Mis 4 Ieersed es Yes
] he Lee 3 heensed T, Teacher Vs Yes
W Meatisza [l natiicensed e
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Student Licensing

View stugents a1 2 students atnis scnool eurrentiy nave licenses.

8 more licenses are avaliable.
07/03/2030 account subseription ends

School Two -

To provide students access to Read Live:
1. ASsign boenses 10 students

2 Assign Lead Teachers (optional)

3 Assign appicalions as nesded

Wiy am | seeing these students? [(Cear seiectea
Last Name Fest Narme Geade Uicere @ Lead Teacher e RLEP@ WO oMIL@
+ Mis 4 Ieersed es Yes
] he Lee 3 T, Teacher Vs Yes
W Meatisza [l e

License @

licensed
licensed

not licensed

turady, inc. All ight

View stugents a1 2 students atnis scnool eurrentiy nave licenses.

School Two. - 8 maore licenses are avallable.
&~ 077072050 sccount sunscrption ends

To provide students access to Read Live:
1. ASsign boenses 10 students

2 Assign Lead Teachers (optional)

3 Assign appicalions as nesded

Wiy am | seeing these students? [(Cear seiectea
Last Name Fest Narme Geade Licere @ Lead Teacher e RLEP@ WO oMIL@
+ Mis 4 Ieersed es Yes
] he Lee 3 heensed T, Teacher Vs Yes
W Meatisza [l natiicensed e
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\k

Student Licensing

Application Access

N Licenses & Lead Teachers v
Remove lcenses from selected
Ghange Lead Teacher for selecied

P s

iy Reas Nawany Lve—Espanl >

‘Word Warm-ups Live >

© one minute Reader Live >

Actions. X

View students at

School Two .

W Maniage Access o Riead Live

Why aem | seing these students?

= Lost Name thame B Grade

™
Lee
Bower Metzta ]

2 stugents at this school currently have licenses.
7 more licenses are available.
670372080 account subserption ends

To provide students access to Read Live:
1 Assign licenses 10 students

2 Assign Lead Teachers (cptional)

3. Assign appications as needed

License @ = lead Teacher  RNLUY RLEp@®  WWMLO
cansed Nolead Teacher Ve e
[ T, Teacher Yes

nothensed s

| Ciear Seiected

oML @

Actions. X

B LcensesaleagTeacers v
oo
Change Lead Teacher for selecied

My reas oy e >

iy Reas Nawany Lve—Espanl >

Word Warm.ups Live >
© one minute Reader Live >

View students at

School Two .

W Maniage Access o Riead Live

Why aem | secing these students?

 Loot Name = Fiest Namoo

Mio
Lee

Malizsa

7 more licenses are available.
670372080 account subserption ends

To provide students access to Read Live:
1 Assign licenses 10 students

2 Assign Lead Teachers (cptional)

3. Assign appications as needed

= Gode

License o
licensed
licensed

licensed

| Ciear Seiected

= Load Teacher

i

T, Teacher

o, Teacher
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Account Maintenance

Advancing Student Grades by Starting a New School Year
Account Administrators can prepare for  new schaol year by
advancing the grades of all students in their account, removing
hormeraoms i gl

Lead all students. Only Account
access this feature. To reset all students to begin anew school year:

. Login to the Staff Member Module as an Accaunt Administrator.
From i ct istrati

2 menu, selec and then
click New School Year Administration.
3. On the Start a New School Year page, select an option:

a. Select d Teachers to (1) adh Wact
(@) remove all students' icenses and Lead Teachers.

b, Sele d Lead a Wact
students ane grade; {2) remove their hameroom essignments; (3) keep
all students' Ucenses and Lead Teachers.

4. Click Save & Close.
5. Click Change AL Students la confirm,

Licenses and|Lead Teachers

Lead Teachers.
ALead Teacher can be assigned when a student is given a Read Naturally Live license.

However,if the lead teacher is unknown, you can assign a student a icense and
uncheck the box next 1o Lead Teacher Lo leave thal section blank. Al students who do
nothave alead teacher will appear on the Student Activity page for allteachers. Any
teachor can claim teachor assigr

Astudent's Lead Teacher is the staff member who makes educational decisions in
Read Naurally Live for that student. Lead Teachers are respansible for inilaly placing
their students, adjusting their students' series, evels, and goals, customizing their

i a ing their itor progr

Inthe: mbers in the
changes to students for wham they are the Lead Teacher, For example, a
teacher can remove the license of a student for whom they are the Lead
Teacher. i studentwho i Lead
Teach he A i haol Coordinat

roles can make changes for students with any Lead Teacher,
Inthe Student Module: Any staff member can assist any student. For
‘oxample, a toacher can suporvise a student passing a story, whother or not
they are that student's Lead Teacher.

Copyright © 2025 Read Naturally, Inc.
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ReadNaturally
N

Student Import

Application Access

Student Licensing

Student Administration

Single Sign-On Setup

Homeroom Management

ns en masse

Responsiie Disclosure

© 20112025 Read Naturady, Inc. All ights

Account Adminstralor w ) Log Oul

rade, homeroor

tration
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Add Student

Account Administralor

( ‘Add Student for Selected e

g Search by Group -

Change School for Selected  Delete Selected Students | Merge Selected Students

= Lt Woma st e = Sudemt 1D U D fru Grnte oot = Horootn
Autid Aona onitid ? Schoo O Unsssigned

[ Wi mchomion 4 School P Unassigned

O coe ot cale 4 School Thrse Unstsigned
Ho Lo oot 3 School T Unaisigred

O fow Metssa el 5 School T [r—

[ tan arenback s Uicoln Schoet Unassigned

O smm st jma 3 Uincola Schoct Unasigned

O s e jank 4 Licela Schocl Unsssigned

meni | Privacy Poicy | Responsible Diec

License Student

= a Administrator.
Studgent information Stugent Login info contact 10
“First Name “Student User 1D Reiationsnip
Abby aumin
“Last Name Eman Agaress First Name
Smith
Staws “Password Last Name
Actve .
Stugent 1D Email
“Grage
, License Conact2 @
Retatianship
“School “License this student?
senool Gne . Yes v
First Name
Homeroom @ B Lead Teacher @
Unassined . | s
Reas Naturally Live @
ord Warm-ups Live @ Email
One Minute Reader Live ©
(1 Read Naturally Live—Espafiol @
Aceessiility Settings.
Enabie Stoen Control of Aulopiay Audio and Captons? @
No v
BT oo o
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Lead Teacher Assigned

A Students > Student Details Account Administrator w
Student Information Student Login Info contact 1 @
“First Name “Student User ID Reiationship

Atty asemn
“Last Name Eman Adsress Fist Name
Smith
Status. “Password Last Name
Acte = e
Student ID “Verily Password Email
“Grage
= License Conact2 @
Retationsnip
*School “License this student?
Senool one - Yes -
Fist Name
Homeroom @ B Lead Teacher @
Unassigned - One. Teacher - SPTTER

feas Natwray Lve @
Email

Word Warm-ups Live @
One Minute Reader Live @
[1Read Naturally Live—Espafiol @

Accessibility Settings.

Enatie Studen Conirol of Auiopiay Audo and Caplons? ©

No .

ray, inc. Al ights.

No Lead Teacher Assigned

4 Students > Student Details Account Administrator w
Student Information Student Login Info contact 1 @
“First Name. “Student User 10 Reiatonsnip

Aty asrmn
“Last Name Emai Acress First Name
Smith
Status. “Password Last Name
Active - Enter ne
Student ID “Verily Password Email
Enter new pas
“Grace
= License Conact2 @
Relatianship
*School “License this student?
School Gne - Yes -
First Name
Homeroom @ O Lead Teacher @
Unassigned - No Lead Teacher - o

feas Natwray Lve @
Email

Word Warm-ups Live @
One Minute Reader Live @
[1Read Naturally Live—Espafiol @
Accessiilty Settings

Enatie Studen Conirol of Auiopiay Audo and Caplons? ©

No .
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No Lead Teacher Assigned

e Do not assign a Lead Teacher?

A lead teacher makes educational decisions for a student. Without a
lead teacher:

« Any teacher will be able to place the student

= Any teacher will be able to change the student's assignment and
aptions.

+ All teachers will be able to see the student's data in reports and
communicate with the student’s contacts.

= Read Live Home

Account & School Administration

« Addledit schools
« Adjust school licensing
« Update account contact

LT R

Student Activity

€a

YYour Account ID: 000

Staff Member Administration

Home

Account Administrator w

Student Administration

- Addledit staffl members « Import students
- Resetstaff passwords + Single sign-on setup
« Addigelete students
« Edit student status, grade, homeroom, school

etc

License students.
Addleditidelete homerooms

« Starta new school year

LGS

Team

View recent student work across all appications

« Place students and adjust assignments

« Help waiting students
« Loginas students
« Customize student options

ubscription Agreement

Privacy Po

« Add Teachers and Read Live Assistans to your
team so they can access the Waiting Listto
help your students

My Groups

« Organize students into groups (for my use only)
« Editmy groups

Copyright © 2025 Read Naturally, Inc.

Read Live Webinar

27

Back to School with Read Live

Webinar Handout



Staff Member Administration

Account Administrator w

0seiecied [Crear Setected]
= st Harme = Uil = Schoat = Rate Yewms BN Live Students  Last Login Unkack ses D Reset Possword
O admimisrata Account ssdministter Al schosts 2 2025007108 1.
erora Casme cderora lincoln School 2 2025004729 1.
O e Teacher reacherive Schoal Four o 202406018 1.
C Teacher neacherfour Schoot Three 0 0240530 1..
] Gne Assistant sssantene Schaol One e
Teacher seacherone School Gre 1
Thvee At wsisantivee School Three s
(] Teacher teschertree School Three 1
Assistant asistanttns School T wa
5 e Teacher teachertio School Twn Tescher 3

turady, inc. All ight

Staff Member Details

= @A Staff Members > Staff Member Detail

int Adrministrator w

/ stalls for New Staft Member N
"Required
*First Name
“Last Name
/ Addiedit Addredit Addiedi & \ View student Cantea Conduct Word Warm-ups
“Role schools. siaff icense data (placement students timings and achvibes
Leam mote about foies members students ‘scores, feports) fead teacher” pass aciivities
O Account Adminisirator X % X X % x %
School Coorainator % x X " X X
Teacher X X x X x

\ [ Pemivensan
/schoot

Sefect -

AN

“Email

“Vertty Emal

“user i
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TheTeam Feature

The Team Lead Teacher

with a Leam of other Read Li . Each Lead
‘can be seen by team mermbers who belong to that teacher's team

« Notethat Account

sch

account, and

h

. Read L belong o

chocls,
need to belong to a Team to see students, so they cannot be added to a team.

Additional Teacher Tools for Read Live
. N e s ions wit Live

and Single Sign-on (SSO) for students. Doing so allows students to be

time they apen

ClassLink

Account administrators in Read Live can set up their accounts to allow Rostering

automalicallyrostered in Read Live and to use Read Live wilhout entering a user ID

1. Read Li

and Clever SSO.

»

Contactus al som or

S00CST.

Importing Student Data

Book a session with cur technical support experts to guide you through
setting up SSOwith Clever, ClassLink or Google Classroom for Read Live.
, M-F 8:00-

exported system. Imports.

andrun

Each i

only

staff mombors in it Admi v
student data,

« Follow our guide for Importing Student Data

Training Resources for Teachers
Visit our Training Page for awesome resources such as:
FREE online courses for teachers

Student guides for Read Live programs

The Read Live Help Page

Virtual serminars
District/Service center options
Program-specific teacher's manuals

Knowledgebase Rescurces

Copyright @ 2025 Read Naturally, Inc.
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Assign Staff to T

Staff Member Administration

[RE————

Last Marme t Mame = Schoal Rake
Administra Account Al sehocts Account A
Derora Cosma Lincoln School Teacher
. Teacher teacherfive Schoo Four Teacher
our Teacher teacheriour Schact Three Teacher
e Assatant sisitantone Sehacl One. Resd Live A
e Teacher teacherae Schoo Qe Teacher
Assisant ssstantvee  School Three Reasd Live &
1. m Teacher teachertrres School Three Teacher ]
Tro Assistant assistantine School Two Resd Live &
T Teacher teachertwo School Twa Teacher [Team]
—

Responsiie Disclosure

BN Live Students

eam

Account Administrator w

Last Lgin
2025007108 1..
2025004729 1.
200400618 1.
204005710 1..

© 20712025 Read
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Reset Staff Password

= First Bame 0
[ Account saciminisratar
eror Cosma cderora
[m Teacher teacherfive
‘ our Teacher teacheriour
] one Assatant sssitantone.

one Teacher teacherae

Tee Assisant asistantthree

[m] Teacher teachertrres
Assistant assistantine

O e Teacher teachertwa

= Schoal
Al sehocts
Lincoln School
Sehosl Faur
Schact Three
Sehacl One.
Schoo Qe
School Three
School Three
School Two
School Twa

BN Live Students

Last Lgin

2025007108 1..
2025004729 1.
200400618 1.
204005710 1..

Unkock thies 1D

turady, inc. All ight

Unlock User ID

saciminisratar
cderora

teacherfive

teacheriour

] one Assatant sssitantone.
Teacher teacherae

Assisant rrr——

[m] Teacher teachertrres
Assistant assistantine

] Teacher teachertwa

= Schoal
Al sehocts
Lincoln School
Sehosl Faur
Schact Three
Sehacl One.
Schoo Qe
School Three
School Three
School Two
School Twa

[Team]

[Team]

BN Live Students

Last Lgin
2025007108 1..
2025004729 1.
200400618 1.
204005710 1..

Unkock thies 1D

Copyright © 2025 Read Naturally, Inc.

Read Live Webinar

30

Back to School with Read Live
Webinar Handout



Back to School with Read Live

Account Additional
Maintenance Teacher
Tools
O O 9, O
Optimizing Licenses
Your Staff and Lead
Member Teachers
Module

Additional Teacher Tools
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TheTeam Feature
The Team Lead Teacher

with a Leam of other Read Li . Each Lead
‘can be seen by team mermbers who belong to that teacher's team

« Notethat Account account, and
hool schocls,
need to belong to a Team to see students, so they cannot be added to a team.
. Read L belong o

Additional Teacher Tools for Read Live

. N e s ions wit Live

Account administrators in Read Live can set up their accounts to allow Rostering

and Single Sign-on (SSO) for students. Doing so allows students to be

automalicallyrostered in Read Live and to use Read Live wilhout entering a user ID
time they apen

Read Li ClassLink i )
and Clever SSO.

Book a session with cur technical support experts to guide you through
setting up SSOwith Clever, ClassLink or Google Classroom for Read Live.
Contactus al som or , M-F 8:00-
S00CST.

»

Importing Student Data

or
exported system. Imports. andrun

i Each import i i only
staff mombors in it Admins v i
student data,

« Follow our guide for Importing Student Data

Training Resources for Teachers
Visit our Training Page for awesome resources such as:

FREE online courses for teachers
Student guides for Read Live programs
The Read Live Help Page

Virtual serminars
District/Service center options
Program-specific teacher's manuals

Knowledgebase Rescurces

ReadNaturally
ol

Copyright @ 2025 Read Naturally, Inc. Page3of3 Back o School with Read Live
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Single Sign-0On

4 Student Administration

Application Access

o

Student Import

Single Sign-On Setup

Homeroom Management

ns en masse

Responsiie Disclosure © 20712025 Read

Account Administrator w

Student Setup

New School Year Administration

= Log Oul
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a

- SetupCt

Single Sign-On Setup

Single Sign-On Setup

Select the Single Sign-On provider:

Single Sign-Gn s not yet set up for your account
Note that only one SSO provider can be connected 1o your account

r'e

O

Clever

o

ClassLink

ssLink Rosienng

Responsiie Disclosure

Account Administralor v gg

4

Google Classroom

TheTeam Feature
The Team Lead Teacher
with a Leam of cther Read Li Each Lead

‘can be seen by team mermbers who belong to that teacher's team

account, and

+ Notethat Account
hool their schocls,
need to belong to a Team to see students, so they cannot be added to a team.
. Read L belong o

Additional Teacher Tools for Read Live

5 N e s ions wit Live

Account administrators in Read Live can set up their accounts to allow Rostering

and Single Sign-on (SSO) for students. Doing so allows students to be

automalicallyrostered in Read Live and to use Read Live wilhout entering a user ID
time they open

ClassLink i )

Read Li
and Clever SSO.

Book a session with cur technical support experts to guide you through
setting up SSOwith Clever, ClassLink or Google Classroom for Read Live.
Contactus al som or , M-F 8:00-
S00CST.

»

Importing Student Data

andrun
only

exported system. Imports.

Each i

staff mombors in it Admi v
student data,

« Follow our guide for Importing Student Data

Training Resources for Teachers
Visit our Training Page for awesome resources such as:

FREE online courses for teachers
Student guides for Read Live programs
The Read Live Help Page

Virtual serminars
District/Service center options
Program-specific teacher's manuals

Knowledgebase Rescurces
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Training Resources

800.788.4085

@ suspoRT mskossinGCaxt @) &106IN a

ReadNaturally ReadLive~ Intervention Programs~ Training~ Research~ AboutUs~  Knowledgebase

Training

Webinars

» Learn miore about Public Seminars
» Learn more about istrict Seminars e e O
« Read Maturally Live Basics

+ Word Warm-ups Live Basics

* Qne Minute Reader Live Basics

« Read Maturally Live—Espaiol Basics

Virtual Seminars

d me,
> Learn more about the Read Live Virtual Training
» Learn more about the Encore II Virtual Training

» See schedule of upcoming webinars

> Visit the Knowledgebase to see all the
recorded weblnars

tone Connect With an Expert

https://www.readnaturally.com/training

Read Live HELP Resources

ge is designed to help Read Live users be ion Includes how-to vide

Get started quickly!

Book a time below with one of our Read Live

Note: If

that guide you through important steps for setting up Read Live ad Naturally Live,
Word Warm-ups Live, One Minute Reader Live, and Read Naturally L

ions can also be found here.

afiol. Additional resources, job aids.

webinar recordings, and other training opt

experts for a personalized walkthro
you are new to Reod Live and would like to book o
demo, click here.

» Read Live Account Setup Support

» Read Live Implementation Support

Read Live

Overview Read Live

> Smart Start Guide

> Read Live User Guide
»> More Information

> Job Aids

www.readnaturally.com/read-live-help
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Back to School with Read Live
Account A_Ic_lditir?nal
Maintenance €acher
Tools
/q :'/\\ f \ {
' O O )
Optimizing Licenses
Your Staff and Lead
Member Teachers
Module
ReadNaturally
800.788.4085
info@readnaturally.com
readnaturally.com
Questions?

support@readnaturally.com

NE
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